ADDING CONTINUING EDUCATION HOURS

Step ONE: On the Volunteer Dashboard select “Training Logs”
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Step TWO: Select Add
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**Each Volunteer is
required to complete 12
hours of Continuing
Education each year to
remain in compliance.
You can accrue time by
taking online
trainings/seminars,
reading books (2 mins
per page), watching
movies or TV shows,
listening to Podcasts and
SO much more.**

Step THREE: You will enter all the below information. ** If you are unable to find a “Training Topic” or

“Training Format” suitable to what you have completed in the drop down, select Independent Study.
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what you learned here!
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Step FOUR: Select “Create” Button




